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Utilization Procedure 

1. Access to Academic Facilities 

i. Library Access 

• Action: 

✓ Students and faculty access books, e-books, and e-journals. 

✓ Use the barcode system and INFLIBNET software for user tracking and 

service efficiency. 

• Managed by: 

✓ Librarian and Library Advisory Committee. 

ii. Laboratory Access 

• Action: 

✓ Science and social science labs used by students and researchers. 

✓ Follow Standard Operating Procedures (SOPs). 

✓ Logbooks maintained to monitor equipment usage and malfunctions. 

• Managed by: 

✓ Departments and lab assistants. 

iii. Research Facilities 

• Action: 

✓ Cutting-edge research resources provided to faculty and students. 

✓ Central Facility Centre handles costly equipment under Annual Maintenance 

Contracts (AMCs). 

✓ Research equipment available for hire by students, faculty, and external 

parties. 

• Managed by: 

✓ Teacher in charge of the Central Facility Centre. 

2. Access to Sports & Wellness Facilities 

i. Sports Complex Usage 

• Action: 

✓ Students participate in basketball, volleyball, netball, and handball. 

✓ Training provided by dedicated coaches. 

✓ Athletes receive travel allowances, sports hosiery, equipment, and coaching. 

• Managed by: 
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✓ Gymkhana Management Committee led by the Principal. 

ii. Yoga Facility 

• Action: 

✓ Yoga building available to promote health and well-being for students, staff, 

and faculty. 

• Open for: 

✓ All stakeholders. 

3. Access to Classroom and ICT Facilities 

i. Classroom Access 

• Action: 

✓ Students use spacious, ICT-enabled classrooms featuring LCD projectors, 

smart boards, and internet access for enhanced learning. 

• Managed by: 

✓ College Administration. 

4. Access to Canteen Facilities 

i. Canteen Services 

• Action: 

✓ Students and staff receive quality food services. 

✓ Feedback is reviewed, and any issues are reported to the Principal. 

• Monitored by: 

✓ Canteen Monitoring Committee. 

5. Access to Seminar & Conference Halls 

i. Seminar Hall (Jeevraj) & Prerna Bhavan Halls 

• Action: 

✓ Students and faculty organize cultural activities, conferences, and academic 

programs. 

✓ Permission required from the Principal. 

• Managed by: 

✓ College Administration. 

6. Recreational Facilities Access 

i. Common Rooms 

• Action: 

✓ Boys’ and girls’ common rooms and recreational halls in hostels available for 

leisure activities. 

✓ Prior permission required for access. 

• Managed by: 

✓ College Administration. 

7. Audio-Visual Studio Access 
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i. Recording Studio Usage 

• Action: 

✓ Faculty use the studio to create educational videos. 

✓ Approval required from the Principal. 

✓ Journalism Department handles studio maintenance. 

• Managed by: 

✓ Journalism Department. 

 

8. Eco-Friendly Campus Initiatives 

i. Sustainability Practices 

• Water Harvesting: Systems collect and store rainwater for non-potable uses. 

• E-waste Management: Ensures responsible disposal and recycling of electronic 

waste. 

• Vermicomposting: Organic waste processed for compost. 

• Biogas Unit: Converts organic matter into renewable energy. 

• Managed by: 

✓ College Sustainability Committee. 
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