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Date : 15 May 2021
Dear Shinde Namrata Bapurao

We are delighted to extend a formal offer of employment for the position of [Job Title] at
[Your Company Name]. We were thoroughly impressed with your skills, experience, and your
alignment with our company values during the interview process.

Here are the key details of your job offer:

Job Title: Software Engineer
Department: IT

Start Date: 1 June 2021

Work Schedule: 8 hours per day
Salary - X3,80,000

You will be reporting to manager of IT Department, who is excited to welcome you to

our team.

To accept this offer, please sign and return a copy of this letter. You can send it via

email to HR Team.

If you have any questions or require further information, please do not hesitate to

contact HR Team.

We look forward to welcoming you to our team and working together to achieve our

company’s goals.
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