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Anekant Education Society

Anekant Education Society established in 1961 with the inspiration and blessings of the
late Saint Samantbhadra Maharaj and, under the guidance of late Hon. Shri. Fulchand
Gandhi, Former Education Minister of Hyderabad state. The Jain philosophy
‘Siddhiranekantant’ is the motto and ‘Anekantwad’ is a preamble of society. Anekant
Education Society started a college named as Baramati College, Baramati in June 1962, with
112 students and 12 teachers. Later, it was renamed as Tuljaram Chaturchand College,
presently boasts over 10,000 students from different disciplines. Moreover, the society
runs another degree college named Jaysingpur College in Jaysingpur, Dist. Kolhapur M.S.
Furthermore, it extended its endeavors by establishing Anekant Institute of Management
Studies (AIMS), Anekant English Medium School, Baramati and College of Pharmacy from the
academic year 2024-2025.

Anekant Education Society is run by Jain community and has been catering to the
educational needs of students belonging to different strata of society. It has been awarded
'Jain Religious Minority Institute' status from the Government of Maharashtra. Since its
inception, A.E. Society has been providing quality education and has been contributing to

academic, social and cultural development of society.

Institutions of A. E. Society:

e Tuljaram Chaturchand College, Baramati,Dist-Pune

e Tuljaram Chaturchand Junior College, Baramati,Dist-Pune

o Jaysingpur College, Jaysingpur, Tal. Shirol, Dist - Kolhapur

e Anekant Institute of Management Studies(AIMS), Baramati,Dist-Pune
e Anekant English Medium School, Baramati,Dist-Pune

e Anekant Education Society’s College of Pharmacy,Baramati,Dist.-Pune
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About College

Anekant Education Society’s Tuljaram Chaturchand College of Arts, Science and Commerce,
Baramati, Pune is one of the leading and prestigious colleges in Maharashtra established in
1962. Our motto, ‘We for Students’ is at the heart of everything we do at the college. The
college celebrated its Golden Jubilee in 2012. Keeping pace with modern trends in higher
education, the college has full fledged UG progrmmes in Arts, Science and Commerce along
with PG progrmmes almost in all subjects of different streams as well as Ph. D. Research
centers. Beside traditional courses we seek to develop and introduce need based, value added,
skill based and career oriented new courses. However, the College has been reaccredited for

the third cycle with ‘A+’ grade (CGPA 3.55) by NAAC, Bangalore in 2017.

It has been awarded the status of ‘College with Potential for Excellence’ by UGC, and
has been selected for STAR College scheme by DBT & DST-FIST scheme by DST, New Delhi.
The college received several awards from Savitribai Phule Pune University, Pune including
Best College Award, Best Principal Award, Best Student Welfare Officer Award, Best NSS
Coordinator Award, Best NSS Unit Award, Best NSS volunteer award and also the recipient

of awards from the Maharashtra Government.

The college under UGC scheme of skill development based higher education, started
the new generation Bachelor of Vocational degree programmes from June 2014-2015 such as
1) Food Technology and Research and 2) Journalism and Mass Communication
3) Retail Manageme 4) E-Commerce and Digital Marketing 5) Dairy Technology
6) Networking and System Administration based on the National Skills Qualification
Framework, (NSQF) to create employable graduates and skilled young entrepreneurs.
Considering the overall academic progress of the college, UGC, New Delhi conferred the an
Autonomous status to the college from December 2018 to December 2029 and in 2024

Savitribai Phule Pune University conferred the Empowered Autonomous Status.
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[ Vision ]

Our vision is to impart career oriented quality education at par with national and international

standards in various fields of knowledge including Humanities, Social Sciences, Basic Sciences,

Commerce and research by developing moral values in the youth with a view to make them

responsible citizens of India.

[ Mission Statement ]

Tuljaram Chaturchand College of Arts, Science and Commerce, run by Anekant Education Society,

the Religious Minority Institute with the preamble, Siddhiranekantat means Anekantwad

(Multidimensionalism), seeks to build nation by empowering the youth through skill and career

oriented educational and vocational programmes.

1

2)

3)

4)

5)

6)

7)

8)

9)

[ Objectives ]

To empower the student especially from the rural area through curricular, co -curricular,
extra-curricular and extension activities.

To empower the student through modern learning resources.

To impart value based career oriented programmes and to nurture various skills.

To provide the girl students equal opportunities and empower in different fields of
knowledge.

To develop research culture among the students and the faculty and carry out community
oriented eco-friendly research for the development of society.

To undertake collaborative programmes and to carry out consultancy services through
interaction with academia, industries and society at large.

To undertake faculty development programmes to improve academic quality of the
institute.

To enhance students access to learning materials by means of central and departmental
libraries and effective use of ICT.

To create awareness in the society to conserve natural resources and wild life.

10) To provide need based vocational training to the students.
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Preface

The National Service Scheme was started by Government of India, Ministry of Education
and Culture, Govt. of India, in collaboration with State Government in the year 1969
in 37 selected Universities. At present the scheme is run by the ministry of Youth
Affairs & Sports in Central Government and Department of Higher & Technical

Education in State Government.

Our college has been participating in the scheme right from 1972.
Atpresent300 student form colleges with various faculty like (Arts, commerce, Science
and Vocational Courses) are able to participate it. This scheme is implemented in our
college at the Undergraduate level. As a pride our College NSS unit awarded two times at
Maharashtra State Level Best unit at 2011 and 2021. Our Student awarded best volunteer
award at university level in (2010, 2022).

AIMS AND OBJECTIVES:

1. Understand the community in which they work.
2. Understand themselves in relation to their community.

3. Identify the need sand problems of the community and in volvet
hemin problem solving process.

4. Develop among them a sense of social and civic responsibility.

5. Utilize their knowledge in finding practical solutions to in dividual
and community problems.

6. Develop competence required for group living and sharing of responsibilities.
7. Gain skills in mobilizing community participation.

8. Acquire leadership qualities and democratic attitude.

9. Develop capacity to meet emergencies and natural disasters and

10. Practice national integration and social harmony.
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The educational goal of the NSS implies that besides gaining understanding of

concepts like community, social structure, power conflict, etc. occurring in real life
situations, students should acquire competence in the field of program planning.
Assist to shouldering the responsibilities, participation in cooperative task and
promotional work in the community. The service goal of the NSS also calls
educational approach in solving community problems. Its purpose is to help the
community to recognize its needs and to assist in the mobilization of resources to

meet these needs.

MOTTO OF NSS

The Motto of NSS is “Not Me But You”. On face it appears to be very simple and short.
But behind it lies a lot of meaning. It is very deep and suggestive and is keeping with
the spirit of service for others. The expression stands for two things: Forgetting and
surrendering the self, and Rendering selfless service to others. The word ‘Not’ before
‘Me’ is to reduce the self to nothing and the Word ‘But’ before ‘You’ can be expanded

» o«

as follows: - “I do not live for me but for you.” “The world is not only for me but to

you also.”

NSS SYMBOL

The symbol of the National Service Scheme, as appearing on the cover is based on
the ‘Rath’ wheel of the Konark Sun Temple of Orissa. These giant wheels of the Sun
Temple portray the cycle of creation, preservation and release, and signify the
movement in life across time and space. The design of the symbol, a simplified from
of the Sun-chariot wheel, primarily depicts movement. The wheel signifies the

progressive cycle of life.
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NSS BADGE

The NSS symbol is embossed on the NSS badge. The NSS volunteers wear it while
undertaking various program s of community service. The Konark wheel in the
symbol has eight bars i.e. 8 Prahars (period) which represent 24 hours of the day.
Hence the badge reminds the wearer to be in readiness for service of the nation
round the clock i.e. 24 hours. The red color in the badge indicates that the NSS
volunteers are full of blood. i.e. lively, active and spirited. The navy blue color
indicates the cosmos of which the NSS is a tiny part ready to contribute its share for

the welfare of the mankind.

IMPLEMENTATION OF NSS PROGRAM S

Under the NSS Program any student studying in a village or in a university whoopts
for and is selected for NSS is expected to continue for the period of two years and
required to render service for a minimum 120 hours per year and he is also required

to participate in special camping program .

The Special Camping Program will be treated as separate project and the hours
of work put in that programs will be accounted separately and they should not be

included in the120 hours of normal NSS.

TERMS OF NSS

AstudentenrolledinNSSshouldworkforcontinuoustwoyearsandisexpectedtoputin at
least 120 hours of social service (in at least two community-based projects) in both
theacademic years. The enrolled NSS volunteer also expected to participate at least

one 07 daysspecialcampduringhisenrollmentinNSSoftwoyears.

ORIENTATION
[tissuggestedthatoutof120hoursofsocialservice,whicheachstudentisexpectedtoput in
during the academic year at least 20 hours be used in the first year for

orientationprogram.
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GENERAL ORGANISATION AND ADMINISTRATIVE STRUCTURE

As the scheme needs active participation of the Central Government, the State
Government, Universities and Colleges, the responsibility for evolving,

implementing the evaluating programs - can be considered at four levels

1. TheNationalLevel-
NSSRegionalCentre(NSSRC)headedbyDeputy/AssistantProgram

Administer
2. TheStatelevel-stateLiaisonOfficeheadedbythestateLiaisonOfficer.

3. The University Leve] University NSS Cell headed by Program coordinator

under the guidance of hon. Vice chancellor.

4. The CollegeLevel- College NSS Uni the aded by the NSS Program officer

under the guidance of the Principal.
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NSS ADVISORY COMMITTEE IN COLLEGE

Table 1: NSSADVISORYCOMMITTEEINCOLLEGE
Sr. No Member Post
1 Principal Chairperson
2 Twostaffmemberswithsomebackgroundofsocialwork Member(s)
3 Onerepresentativeofthedevelopmentdepartment Member(s)
4 Representativefromtheadoptedvillage /slum/welfareagency | Member(s)
5 TwoNSSstudentleaders Member(s)
6 NSSDistrictCo-ordinator Invitee
Member
7 Program Officer, NSS
Secretary

The over all function of the NSS advisory committees at the college leve lis to advice on the
various activities of the NSS unit based on the felt needs of the students and the community.

It should meet regularly at least four times during the year.

The NSS Advisory Committee should discuss the matters pertaining to Program
/Projects to be implemented, review of the activities undertaken, future plan,
approve the expenditure incurred on various program

form time to time,thepurchase/disposalofdeadstockitems,etc.The minutes of the
Advisory Committee meeting should be recorded in the minute’sbook and should be

forwarded to University NSS Cell within eight days of the holding of themeeting.

AWARDS

Sr.No Name of Awards Awarding Agency

1 Best Unit and P.O (2022-23) SavtribaiPhule Pune University

2 Best Unit and P.O (2021-22) Government of Maharashtra State

3 Best Unit and P.O (2019-20) SavtribaiPhule Pune University
Anti Tabacoo Awareness Award

4 Sambandh foundation New Delhi
Gold and silver Medal
Utkrushth Sangha Nayak SavitribaiPhule =~ Pune  University

> (Best Team Leader) Of NSS (2017) 09/02/2019
Best Village Adopter Award Perl Foundation, Maduri
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10/12/2017

Sr.No Name of Honors Agency
Best Program Partner ( Meri Mati
1 P.M. O. Office
MeraDesh) 2022-23
2 Selfy with Tiranga 2021-22 SavtribaiPhule Pune University
3 Tree Planation gneisses record SavtribaiPhule Pune University
Appreciable  Certification in
4 Spoken Tutorial IIT Bombay
Education arena
Appreciable Certificate in
5 Pani Foundation
Jalsandharan
Appreciable Certificate in Nirmal
6 SevaSahyog

Wari
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NATIONAL SERVICE SCHEME REGULAR PROGRAMS

The NSS Units in the adopted areas may take up a variety of program s, depending upon the need
of the area, means, resources and skills. As far as possible in planning the activities, student
volunteers should be involved. The area like village, slum, resettlement colony, institution,
shouldbeselectedonthebasisoftheneedandwillingnessofthecommunitytoco-operate with
students in work. The areas should, however, be with in the easy reach of the students, i.e. (2 to

30 kms from the college.

Broadly, the present programs under the NSS could be grouped in four broad heads:

a) RegularNSSProgram:Theseactivitiesincludeworkinruralareasbythemofussilcollege
and work in slums and various welfare institutions by colleges in urban areas, These
activities are aimed at providing work to the students, year round and also exposing

them to strike reality in the community.

b) Special Camping Program s: The camps generally provided for construction work,
socio - economics surveys, non-formal education program sand intensive drives in
the form of campaigns, etc. the Small Savings campaign, prohibition week, National
Integration campaign. Grow more food campaign, eradicating various diseases,
etc& various campaign organized by the Government Dept. & Voluntary

Organizations.

An important form of occasional service by NSS Units is relief action in the event of
natural catastrophe or other disasters. These services are usually undertaken as

apartof Special Camping Program's.

Suggestive list of activities during Regular as well as Special Camping Programs:
a. Environment Enrichmentand Conservation : Whereas (Health, Family Welfare and

Nutrition Program)
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Programs aimed at creating an awareness for improve ment of the status of

women: These may, inter-alia,include:

. Social Service Programs: Depending on the local needs and priorities, the

following activities/programs may be undertaken:

Production Oriented Programs:

. Relief & Rehabilitation work during Natural Calamities:

Education and Recreations : Activities in this field could include:

Anekant Education Society's

Tuljaram Chaturchand College of Arts Science & Commerce, Baramati

(Savitribai Phule Pune University, Pune)
National Service Scheme

Annual Plan (2023-24)

Month

Activity

June

Tree Plantation

Campus cleaning

July

Celebration Wan Mahostav
Enrolment of NSS Volunteer

Formation of Advisory Committee

August

Organization of Workshop for Volunteers
Commencement of Regular Activity
Meeting of Advisory Committee

Selection Of student For NRD,SRD

September

Celebration Of World Literacy day
World Peace Day

NSS Foundation Day
Organization of Road safety Rally
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e Organization of Road safety Rally
October e Pre Planning meeting of Organization of Special Camp
November e  Workshop On Organic Framing
December e Organization of Special Camp
January e Workshop on Soft skill development
February e Organization of Disaster Management workshop
March e Writing of Annual report

e Submission of Audit Report

Regular Activity: Conducts on Thursday and Saturday in every week.

ADOPTION OF VILLAGE(s) /SLUM(s)

In order to ensure continuity of work vis- a- vis sustained action, re- evaluation and
follow-up work each NSS Unit may adopt Village(s)/ Slums(s). In case of metro politan
cities ,NSS Unit may adopt nearby slums in addition to village for regular NSS activities.
This will help to reduce the time and cost on transport to the minimum. In the fitness of
things, itis necessary for the total socio - economic development and uplift of the adopted
village(s) / Slum(s) through sustained and continued efforts and also exercise proper and

continued maintenance of community assets so created.

INCENTIVE TO NSSVOLUNTEERS

NSS Volunteers get the following incentives.

1. A certificate from University after completing 240 hours in 2 year (i.e 120
hours each year) and one Special camp of Ten days according to rules and

regulation of the University.
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2. Preferencein Public Service Commission if he has acertificate for 2 years of service

inNSS and for attending a Special Camp (i.e. If there are two candidates of same

caliber the candidates with NSS certificate will be given preference)

3. The benefit of it grace marks Ordinance229 - A in the prescribed manner.

4. Extra marks in B.Ed admission examination.

DEPUTATION OF VOLUNTEERS FOR VARIOUS CAMPS / PROGRAM S

Program

RequiredQualitiesofVolunteer

LeadershipTrainingCamp(
OrganisedbyUniversity)

Active volunteers expect to take responsibility of
organising activities/Camp and looking after

administration of College NSS Unit

National Integration Camp
/State/University level Camps

Annual Summer Camp

Responsible and active volunteers good in
publics peaking,rapport building and cultural

activities like Dance, Song, etc and well disciplined.

Utkarsha-Socio-

Cultural Program

Good in dance, drama, music, acting, singing,

painting, etc.

Adventure Camp/Program

Physically Fit, ready for hard work, eager to
learn, interested in trekking, rafting,

sailing, gliding, skiing & adventure activities.

StatePreR.D./NationalPreR.
D. (State Parade Camp

organized by S.L.O. Govt.
of Maharashtra and National
Pre R.D. organized by NSS

Physically Fit, ready for hard work. Good in
rapport building, public speaking cultural activities
like dance, songs, instrumentalist etc. and well
disciplined.
Height-Male-165t0175C.M.,Female155to165C.M.

RegionalCentre.)
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WORKING WITHN GO / VOLUNTARY ORGANISATION

WhileworkingwithNOO /Voluntaryorganizationthefollowingcaremusttake.
e Theregisteredorganizationmustbepreferred.

e TheorganizationmustsubmittheprojectproposaltouniversityNSScellforapproval.
e Thejointprojectmusthavejointbanner.

e Theorganizationmustrecognizethe workdoneby

theCollegeintheirAnnualReportandcopyofthesamemustbesubmittedtoUni

versityCell.

e Theexpenditureincurredfortheprojecte.g.refreshmenttoparticipants/volu
nteers,honorariumoranyotherexpenditureshouldbebornebytherespective

organization.

AWARDS FOR BEST WORK IN NSS

DistrictLevel/UniversityLevel /StateLevel /IndiraGandhiNationalLevel Awardfort
hebestNSSVolunteers/NSSProgram OfficersandCollegeNSSUnits.
ProposalfortheawardinspecificformatshouldbesubmittoUniversityNSSCell.
ProposaloffollowingNSSAwards shall apply atvariouslevels.

Area / District Level Awards
(amongst all the proposals received by University NSS Cell)

» PerDistrict/Zone/Area ONE MALE & ONE FEMALE NSS Volunteer.
» PerDistrict/Zone/Area ONE NSS Program Officer.
» PerDistrict/Zone/Area ONE College NSS Unit.

University Level Awards (amongst the proposals selected at Area / District Level)
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1. RuralBaseColleges()
» ONEMale&ONEFEMALENSSVolunteer.
» ONENSSProgram Officer.
» ONECOLLEGENSSUnit.

2. UrbanBaseColleges(MunicipalboundariesofMCGB)
» ONEMale&ONEFEMALENSSVolunteer.
» ONENSSProgram Officer.
» ONECOLLEGENSSUnit.

3. BestNSSDistrictCo-
coordinator&Areacoordinator(Proposalwillbeaskedfromthe DistrictCo-
coordinators&Areacoordinator.)

» ONEBestDistrictcoordinator, ONEBestAreacoordinator

RecommendationsforState /NationalLevelNSSAwards .(Amongtheproposalsselecte

datUniversitylevel)

» ONENSSVolunteeramongsttheproposalsofUniversityLevelAwardswillb
erecommendedforState/NationalLeveINSSAwards.

» ONENSSBestCollege&Program
OfficeramongsttheproposalsofUniversity Level Awardswillberecommen
dedforState/NationalNSSAwards.

Note:OutoftheproposalselectedatUniversitylevelthebestproposalberecommendedforStat

elevelaward.

Dr.(Smt.)UshabenMehtaEndowmentScholarshipforbestNSSFemaleVolunteer .(

AmongtheproposalsselectedatUniversitylevel)

» ONEBestFemaleNSSVolunteerwillberecommendedforDr.(Smt.)UshabenMeh
taEndowmentScholarship.
Note:OutoftheproposalselectedatUniversitylevelthebestfemalevolunteerproposalwillber

ecommendedforDr.(Smt.)UshabenMehtaEndowmentScholarship.
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1)

2)

3)

4

5)

6)

7)

8)

9)

CODEANDCONDUCTFORNSSVOLUNTEERS

AllvolunteersshallworkundertheguidanceofgroupleadernominatedbytheP

rogram Officer.

They shall make themselves worthy of the confidence and co- operation

of the group/communityleadership.
Theyshallscrupulouslyavoidenteringintoanycontroversialissue.

They keep day-to-day record of their activities / experience in the pages
of the diaryandsubmitthesametothegroupleader/program

officerforperiodicguidanceandrecord.

Theyshouldsubmitthediaryby30thJanuaryeveryyeartotheProgram

officerforfillinginthereportcards.

The volunteers are not allowed to work independently in any personal
project.Theyshouldworkintheagency/Village/Slum,approved/adoptedare
abythecollegeNSSUnit.

The maximum credit in terms of hours of work in campus project which

includesorientation,attendingmeetingandcampusactivitieswillbe20hours.

In case of any controversial issue such as selection of volunteers for
Special camps oranyproject,thepolicydecidedbytheProgram

officer/Principalofthecollegeforselection,willbebindingonallthevolunteers

Volunteers should carry their NSS diary and NSS badge with them while
working
intheprojectanditshouldbeshowntothecompetentauthorityasandwhende

manded.
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Section -TWO

NSS ADMINISTRATION

NSS program officer

ThecollegeNSSUnitisexpectedtoworkundertheguidanceofthePrincipalwhoshallforma
advisory committee to provide direction to the NSS activities and also appoint a

Program Officer- selected from the members of the faculty as executive
head of the College NSS Unit.

TheProgram Officer is expected to motivate the student youth to understand the value
and philosophy of NSS.

The overall functions of NSS Program Officer are to help the studentsto plan,
implement and evaluate the activities of NSS under his/her charge and give

proper guidance and directions to the student volunteers.

To discharge his/her obligation under NSS Program theProgram Officer plays
the roleof an Organizer, an educator, a coordinator, a Supervisor, an

administrator, and aspublicrelationofficer.

e OneProgram Officer be appointed one very NSS unit(100to125students)

e NCC Officers/PhysicalEducationDirectors should not be appointedasNSS
Officer.

e Aprogram Officer
isexpectedtoattendaNSOrientationCourseof7dayswithin3  months  of
his/her appointment. The Program Officer must wundergo the
orientationcourse within one year of the date of appointment in case the
orientation is notconducted in the stipulated period of 3 months.
Similarly the Program Officer isexpected to attend refresher course of 5
days after every two years and it is
theobligationoftheheadoftheinstitutiontorelievetheProgram
OfficertoattendNSSOrientation/RefresherCourse/Meetings/Seminars/Ca

mps/etc.asinformedbytheNSSProgram coordinator.
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e TheProgram
Officershouldbeappointedatleastforaperiodof3consecutiveyearsin first
instance. However, this period is reduced/extendable, on the review of

his/herperformancebyPrincipalandNSSProgram coordinator.

e The responsibility to conduct Orientation and Refresher Course has been

given to theNSSUnit,ETI, and Ahmednagar.

NUMBEROFNSSUNITS

As per the ministry’s guidelines NSS Unit in the college should as far as possible be of
100studentvolunteersunderthechargeofoneProgram officer .In exceptional cases small

units can also be started with the prior approval of the NSS Program coordinator

Every unit should be constituted of 100 volunteers. This limit could be extended
by20% to 25% only in exceptional circumstances. However the NSS Program
coordinatorshould be approached for sanction of every additional unit. The account

and record of everyunitshouldbemaintainedseparately.

For smooth administration of NSS Unit the Program Officer should select

studentleadersintheproportionofonestudent’sleaderforevery25to30volunteers.

ENROLMENT

e The Program officer should start enrolling immediately after the colleges
reopen.Theyarerequestedtoadoptsuitableproceduretoselecttherequirenu

mberofvolunteers.

e Forenrollingthestudents,theprescribedformshouldbeused.TheNSSCellonr

eceiptofrequisitionfromrespectivecollegewillsupplythesaidforms.
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e Enrolment form will provide by NSS Cell of Savitribaiphule Pune

University, Pune and it should bedistributedtostudents freeofcost.

¢ Onlybonafidestudentoftherespectivecollegesareallowedtobeenrolledfo
rNSSWhileenrollingthestudentvolunteerforNSSpreferenceshouldbegivenasf
ollows..

» NSSisdesignedtobeatwoyearsprogram.
» NoStudentsshouldbecontinuedforthethirdyearinNSS.

» No Students should be enrolled in first year & then third year of Degree
Program
leavinggapofoneyearbetweenafirstyearofNSSi.e.freshT.Y.Studentsshould

notenrolledinNSSbecausetheSchemeisdesignedtobeatwoyearsProgram .

» TheStudentsshouldbeenrolledforacontinuousperiodoftwoyeareitherinth

eFirst&SecondyearoftheDegreeCollegeorSecondandThirdyearofDegreeCo

llege.
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v

GUIDELINES FOR FOR WARDING ENROLMENT LIST

10.

11.

EnrolmentformswillbeissuedbytheNSSunitafterthereceiptoffilledproform
aforRegistration of College. NSS Unit with NSS Cell, University of Pune

againstrequisitionletterfromtheCollege.
DiariesandBadgeswillissuedafterreceiptoftheenrollmentlistfromtheCollege.

The last date for submitting the enrolment list along with the

consolidated report is 1st September.

AnyStudentwhosenameisnotincludedintheenrolmentlistwillnotbeconside
redforthe benefit of 10 grace marks, hence it is essential to display the
NSS Enrolment Listprominently on the Notice Board at least for a one
week, Dbefore sending it to the NSSCell,SavtribaiPhule Pune

University,Pune.

The Colleges should send only the original list to the NSS Office and retain
twoduplicate with them for accounts. However, Consolidated Report

should be sent induplicate.
Thelistsshouldbetyped(inBlockLetters)asperProforma.

The names from all Divisions/Units of a particular Class should be

clubbed together,includingmaleandfemalevolunteers.
AllthesenamesshouldbearrangesalphabeticallybeginningwithSurname.

FullnameoftheVolunteersasintheirpreviousExaminationRecord,(Beginnin
gwiththeir Surname, First-name, Father’s or Husband’s-name (in case of

married femalevolunteer)&Mother’s-nameshouldbetyped.

Thefemalevolunteersshouldbeindicatedbyanobliqueline(/),beforetheSurna

me.

The Enrolment List for each Class (e.g. F.Y.B.A., EY.B.Com., F.Y.BSc,, etc.)

muststartonanewpage.
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12. In order to bring uniformity in allocating the enrolment members

following codesshouldbeusedbeforeenrolmentno.

F-F.Y.Class S-S.Y.Class T-T.Y.Class

A-Arts C-Commerce S-ScienceClasses

13. Whilecodifyingclasscodeshouldbeusedfirstthenthefacultycode,whichmeans,
F.Y. Commerce will be codified as FC, and SY Arts will be codified as SA

and T.Y.Science will be codified as TSandsoon.

14. The Consolidated report in the prescribed preform (in duplicate) gives
the TotalEnrolment with the Sex-wise, Class-wise and Caste-wise break-

up of NSS Volunteer must been closed with the Enrolment List
& Consolidated Report.

15. The signature of the Program Officer /sand Principal should be

one very page of the Enrolment List & Consolidated Report.

16. NosupplementaryEnrolmentListwillbeacceptedafterthelastdate.

17. Incompletelistwillnotbeaccepted.
VOLUNTEERSENROLMENTCODE(VEC)

e ThefirsttwoalphabetsrepresentstheStatei.e. MHstandfoeMaharashtra

e ThenexttwodigitsrepresentstheUniversity—-Savitribaiphule Pune University,

Pune codeis16

e The next three digits represents the College NSS unit- This code will be
given by theUniversityNS Cell

e The next two digits represent the First Year of the enrolment. Example,
the studentsenrolled in 2008 will be given code 08 & the student enrolled
in 2009 will be givencode09

e ThelastthreedigitsrepresentstheserialnumberoftheNSSVolunteer
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For illustration, a VEC number MH16 015 07 025 would means the NSS volunteer is
25t inserial08(2008)enrollmentbelongstothe15thCollegeNSSUnitinSavitribaiphule
Pune University, Pune (16)inMaharashtra(MH).

NSS WORK DIARY

1. Work diary of NSS volunteers will be supplied by NSS Cell on receipt of
requisitionfrom colleges. The diary contains the information regarding
aims and objectives of

NSS,VolunteerldentityCardandtherecordofdailyworkdoneinvariousprojects

2. The diary should be maintained regularly and the volunteers should get it
signed fromproject in charge / N.S.S students’ leader / NSS Program officer

/ Authorities from theinstitutionbeforeleavingtheworksite.

3. The Middle page is meant for recording the summary of work done in NSS
during
theyearbythevolunteeri.e.WorkRecordCardanditshouldbefilledbytherespec

tivestudentattheendoftheyearundertheguidanceofProgram Officer.

4. Maintenance of this diary is compulsory for all volunteers and they are
required

tocarrythisdiarywhileworkinginthefieldanditshoulduseasNSSIdentityCard.

5. ThediariesshouldbecollectedfromthevolunteerbytheProgram
Officerattheendoftheyearandshouldbekeptreadyforinceptionwhilesubmitti

ngthereports/documents.

CRITERIA FOR THE COMPLETION OF 120 HOURS

1. Unless otherwise provided for as a special case a NSS volunteer should
complete his
/her120hoursofworkinatleasttwotypesofactivitiesintheurbanand/orrurals

ettinginanongoingprogram .
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2. The volunteer must put in minimum 20 hours in a project to be considered
for thescheme. The maximum credit in terms of hours of work in one

project will be limited to 60hours.

3. The maximum credit in terms of hours of Work in Campus Project which
includesorientation,timespentinattendanceofNSSManagingCommitteemeeti
ngs,Meetingsrelatedto the projects and Campus activitieslike Organization
of Blood Donation Drive,

Treeplantationandcleaning,etc.inthecollegecampuswillbe20hours.

Thebreakupof20hoursforthefreshvolunteersi.e.firstyearinNSSwillbeasfollows:

i.) GeneralOrientationaboutNSS 2hours.
ii) Special/projectOrientation 8hours.
iii) Program skilllearning 10hours.

4, TheFUNDCOLLECTIONbyNSSVolunteersinanyformiscompletelybanned.
UnlessuntilaSpecialGuidelineprovidedbyNSSProgram
coordinator,theCollegeNSSUnitshouldnotundertakeanytypeofFundCollecti

onactivity/projects.

5. ThehourscompletedinNSSbyvolunteersarenon-

transferableinsubsequentyear(s)ortoany othervolunteer.

GUIDELINE TO CLAIM2 CREDIT

Volunteers Work Diary / Work Record Cards

i. TheWorkRecordCardsshouldbenumberedseriallyClasswiseandarrange

dinorderofthenameaspertheCertifiedList.

ii. TheDiariesmustbesubmittedalongwithCertifiedList.
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iil.

1v.

V1.

Vil.

NameonWorkRecordCards,EnrolmentListsandCertified Listsmusttally.

AllWorkRecordCardsshouldbesigned (NotStamped)bytheNSSVolunteer,NS
SProgram OfficerandtheCollegePrincipal.

RegularNSSactivities-
DescriptivereportinclusiveofeveryprojectmentionedintheworkDiary of
the NSS Volunteers, in absence of this, such projects shall not be

considered for theEvaluation.

Special Camp descriptive report inclosing of no. of volunteer
participated,
activitiesconductedduringcamp,participationofvillages,achievementsan

dfollowupactivities.

If the College NSS Unit has undertaken a project in association with a

N.G.0., they must submit the letter from concerned N.G.O. specifying the
activities conducted.
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v

Certify List of the Volunteers Completing 120 hours

i. ThelistsshouldbesubmittedinsetofThreeCopiesintheprescribedpreforma.
ii. Thelistsshouldbetyped.(Handwrittenlistswillnotbeaccepted).

iii. If the College has more than one NSS Unit, care should be taken not to split
the classamong the Unit i.e., only one consolidated list in alphabetical

order should be sent for oneclass.

iv. A separate list should be typed for every class, for example: F.Y.B.Com. is
one Class andF.Y.B.Sc., BMM, BMS, etc. is another Class and separate

forms should be used for everyClass.
v. OnepageshouldnotcontainmorethanZ0Names.
vi. Namesshouldbetypedinblocklettersinfull.Initialswillnotdo.

vii. TheorderoftypingtheNamesshouldbeasfollows:

Surname/Candidate’sName/Father’sorHusband’sName/Mother’sName.
viii. FemaleVolunteershouldnecessarilybeindicatedbyOblique(/)Mark.

ix. The Column indicating the “Examination Seat No.” should be kept blank, if

the same arenotreceivedbeforesendingthelist.

x. In the space provided for writing Number of students in the Class, the total
number
ofVolunteersCompleting120hoursinthatparticularClassshouldbemention

ed.

xi. Every page of the list for every class should be signed (not stamped) by the
Program OfficerandthePrincipalafterputtingtheSealoftheCollege.

xii. The Colleges should take care that the names are properly and fully
typed. In case of anytypographical error in the names, the respective
student will from the benefit of 10
GraceMark. It will not be possible in any case request for change in the name

lateron.
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xiii. In order to avoid complication; please display the lists of the volunteers
completing 120hours on the College/NSS Notice Board and invite
objections, if any, from the

VolunteersbeforesendingtheliststotheNSSCell.(aweekbefore).

List Of The Volunteers Completing 120 Hours In Previous Year ButNot Appearing

At The Examination For Same Year And Appearing AtTheExaminationForFirstTime.

If there are any NSS Volunteer who was certified and held eligible by the University
for 10Grace Marks under NSS in previous years and is appearing at the annual
examinations

ofMarch/April/May,2001fortheFirstTimetheirlistshouldbesubmittedinspecificform
at(asenclosed) along-with necessary documents such as Xerox copies of Hall ticket,
Mark sheets,Medical Certificate, etc. in duplicate. In case of any difficulty, the

Program Officers arerequestedtocontactUniversityNSSofficeforfurtherclarification.

It has been observed that some Colleges without the authorization from the
University, NSSCell, directly award the benefit of 10 Grace Marks to the NSS
Volunteers appearing for theexamination (such as first year/second year) partially

or wholly conducted by the Colleges.
THIS IS HIGLY OBJECTIONABLE.

PleasedonotsendanydocumentsdirectlytothecontrollerofexaminationatSavtribaiPh

ule Pune University, Pune. forawardofl0gracemarksunderNSS.
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RECORDS TO BE MAINTAINED BY THE COLLEGE NSS UNITS

EveryNSSUnitisrequiredtomaintainthefollowingrecordsfortheperiodofatleast3years.

However a separate file should be mention for preserving the certified list of

volunteercompleting120hoursofNSSworkforever.

1)

Enrolment Register / Register of Enrolment Forms: The NSS Unit should
maintain aseparate register for keeping the record of the enrolled
students or may get enrolment

fromboundwhichmayservereadyreferenceforfuture.

2.Project register and Record of Attendance of Volunteers: This register
should
containcompleteinformationoneachproject/agencynamesofthestudent.V
olunteersworkingwithProject/agencyandtheirattendance. However,ifitis
notpossibletomaintaintheattendancerecordinthesameregisteronlynames
ofthevolunteersparticipatedintheprojectbementionedintheregisterandat

tendanceregistermaybemaintainedattheagencyoratworksite.

MinutesBook:TheProgramOfficersshouldrecordtheminutesofthemeetingo
ftheCollegeAdvisoryCommitteeintheminute’sbook.Thiswouldhelpthesuit

ablefollowupaction.

NSSVolunteerDiary:ThediariessuppliedbytheUniversityshouldbemaintain
edbythe volunteers and should be submitted to the Program office at the
end of the year withnecessary entries on the last page. These diaries

should be preserved by the Program Officersforfuturereference.

Dead Stock Register: A stock register listing separately the consumable
and non-consumable items should be maintained by every NSS Unit

covering the necessary entriesmentionedinAppendix-Goftheaccounts.

Account’sRegister:(ReferNoteinthePartllIAccounts).
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PHYSICAL FACILITIES - OFFICE, STORAGE, ETC TOBE PROVIDED

With the growing importance of the NSS, certain physical facilities have become
essential. Itis, therefore, expected that the College authorities would provide a
separate room along withfurniture and other administrative support services for the
NSS unit. This will also enable thestudents, teachers and other personnel to see the
Program Officer in the office on the
fixed time and discuss with him the implementation of the program etc.

The College NSS unit is expected to submit the reports, accounts & other documents
time totime to University NSS Cell. The College authorities expected to provide the
assistance oftyping&computerfortheupdaterecords.Similarly the college will provide

necessary facilities for the storage of NSS material andequipment’s.

SavtribaiPhule Pune University Ordinance No.163: Grant of Additional Marks for
Extra-Curricular Activities (Under Sections 40, 53 (xiii) (xiv) of the Act.) as per This

Ordinance shall come into effect from 21st February, 2007.
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Section -THREE

ACCOUNTS

GENERAL INSTRUCTIONS ABOUT MAINTENANCE OF ACCOUNTS

The accounts of the NSS grants should be maintained separately.This will speed (up

therenderingofaccountstoStateGovernmentsandGovt.ofIndia.

NSS funds are provided out of public funds.Hence, the accounts/account books are
open

forinspection.Theaccounts/accountbooksaretobeproducedbeforetheinspectionandau
dit,theStateLiaisonOfficerandhis/herstaff,therepresentativesoftheDepartmentofYout

hAffairs&Sports,NewDelhiandofficialsofNSSRegionalCenteroftheconcernedState.

Care should be taken to see that the funds are used for the prescribed purpose only.
TheCollege is allowed to purchase equipment subject to rules and regulations of
University andGovernment of India (Please see the list of equipment which could be

purchased from NSSfunds).

No funds should be distributed in the form of allowances to students. Money should be
actuallyutilised for traveling and refreshments etc. of students, if any amount is left
balance / unspentwith the college, it should be refunded back to the University NSS
Cell by Pay Order /
D.D.drawninfavorof “FINANCEANDACCOUNTSOFFICER,SavitribaiPhule Pune
University, Pune” alongwiththeAuditedStatementofAccounts.
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Last Day / Date to submit the Audited Statement of accounts (Regular/ Special
Camp) before

30th MARCHof respective year, against which reimbursement will be given to the

College,Nograntwillbegiventoanycollegeaftertheparticularfinancialyearisover.

The excess funds either Special Camping Program or Normal NSS cannot be utilized

foreitherpurpose.
Totalexpenditureoneachheadsofaccountsshouldnotexceedtheprescribedlimit.

In case the items of dead stock are very old and become useless they may be written
off bypassing resolution in the NSS Advisory Committee Meeting of the College. The
copy of theresolutionshouldbesendtoUniversityNSSCellforapproval.

The first installment for Regular Activity should be claimed before 15t October

every yearandOnemonthatleastfortheSpecialCamp

Maintenance of Bank Account- the grants received shall be deposited in the separate
SavingBankAccountinthejointnameofthePrincipal&NSSProgram
officerbydesignation.AsfaraspossibletheSavingBankAccountshouldbeopenedinNatio

nalizeBank.

Proper vouchers / bills should be obtained for all the expenses incurred and

maintained in thecollegeoffice.

Separate Stock Register should be maintained for the equipment’s, tools, etc.
purchased out
ofNSSgrants.Everyyearthelistofarticlepurchase&DeadStockdulycertifiedbythePrincip
alistobesenttotheUniversityNSSCellalongwiththeAuditedStatementofAccounts.

While working with NGO/ Voluntary Organization for their projects the college NSS
Unitmust take care that the NSS Grants are not used for that. The respective NGO/

VoluntaryOrganizationshouldspendforthatproject/activity.

Allthevouchers/billsandaccountsofNSSshouldbekeptintheCollegeforfurtherreference.
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v e

ALLOCATION OF FUNDS

The University NSS Cell may release the funds as per the norms after receiving

therequisitionforgrantsfromCollegeNSSunitsasperthePreforms.

RegularNSSProgram :-

SoforasRegularNSSisconcernedthegrantperstudentvolunteerperannumisRs.160/-.

SpecialCampingProgram :ForSpecialCampingProgram thegrantwillbeRs.700/-
pervolunteerforaResidential Campof07days.IncaseofcampsinUrbanSlums,Day-
CampsarepermittedwhereverfoundabsolutelynecessaryRs.120/-

pervolunteerforaNon-Residential CampforaperiodforO7daysdurationatastretch.

TheBreak-upofthegrantisgivenintheannexure.The grant is admissible only on the

allocated strength provided that 80% of the studentcompleted120hours

If the unit is consisting of less than 100 students the Out Pocket allowance should be
reduceproportionatelyasperavailabilityoffunds.However,itshouldnotexceedRs.60/ -

perstudent.

ThishonorariumofRs.60/-
isformeetingoutofpocketexpensestobepaidonlytosuchoftheNSSProgram

Officerswhoarein-chargeoftheUnit.

Rs.10/-
pervolunteerswillberetainbyUniversityNSSCelltowardsprintingofVolunteersofDiary,

Badge,Enrolmentforms,etc.

Program Development: Rs. 73/- per students will be available to the college for
theprogram developmentshouldbeutilizesforRegularNSSactivityandprogram

development,whichincludedthefollowingexpenditure.

1) Travelexpenses(bycheapestmode)inrespectofNSSvolunteersforparticipationi
ncamps,meeting,seminars,conferences,etc.withinoroutsidetheStateorganized
bytheDepartmentorwith financial assistance from the Department and for

participation in the University levelleadership/SpecialCamps,etc.
2) Expansesonpre-camppreparations,pre-camporientations,postcampevaluations.

3) ExpensesonTAandhonorariumtoresourcepersons.
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4)
5)
6)

7)

8)

Refreshmenttostudents.
Travelexpensesofstudentsfromcollegetotheplaceofworkandreturn fair.

Purchaseofutensils,equipment’setc., requiredforcampsandregularprogram.

Travelexpensesinrespectinrespectofprogram

officerforparticipationinthemeetings,seminars,orientationandrefreshercourse

s,campsetc.

StationaryExpenditure,Othercontingentexpenditureonactualorganizationofre

gularNSSProgram.

ThesavingsinEstablishmentandOutofPocketAllowancemaybeutilizedbythecollegefo

rProgram Development, However, the Administrative expenses and Program

Developmentexpensesshouldnotexceedtheprescribedlimit.

ACCOUNT REGISTER

ThecollegeshouldmaintaintheAccountRegistercontainingthefollowingaccounts.

(1) CashBook:ItshouldshowalltheexpensesincurredbytheUnit.

2 Other Accounts: The entries of the cash book should be transferred
to suitableaccounts. The total expenses incurred under these heads

should be equivalent to the expensesshowninthecashbook.

Followingaretheotheraccounts:-

a) Refreshment, b)Travelling, c)Pre

PostCampexpenses, d)Purchase of inventory/DeadStock,e)Photo/honorariumtoresou

rceperson,f)Stationaryexpenditure,g)OutofPocket

allowances,h)MiscellaneousAccount.
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PURCHASEOFEQUIPMENTS

Thecollegemaypurchaseessentialequipment’sforcampingprogram purpose.The
college should not incur expenditure on purchasing costly equipment’s such
asauto-vehicles, telephones, office furniture audio-visual equipment’s such as tape

recorder,camera,loudspeakers,projectors,etc.

a) While purchasing equipment’s costing more than Rs. 1000/- at least
quotation from threeconcerned dealers be invited and out of them the lowest
one be accepted.If it is not possiblethen a certificate to that effect indicating the
reasons for not do9ing SO be recorded and

madeavailabletotheconcernedauthoritiesforauditandinspectionpurposes.

b) For the purchase of equipment of material other than equipment’s listed

herein priorpermissionoftheUniversitywillhavetobeobtained.

¢) TheNSSfundsshouldnotbeutilizedonthedevelopmentofthecollegepremises,pla
ygrounds, etc.In case the services of NSS Volunteers are utilized for that purpose
theexpenditure on tea and refreshment should be met by the college from its
own funds.Thenumber of working hours by the NSS students for this purpose
should not exceed 20 hours
inalyearwhichincludeshoursSportinorientation,attendingmeetingsandblooddon

ationetc.

BANNED / NON PERMISSIBLE EXPENDITURE

a) Purchaseofluxuryitemsandcostlyaudio-visualaidslikeLED, LCD projector etc.

b) CashAwards/CashincentivestoNSSvolunteersorothersoutofNSS
grantsarenotpermissible.

¢) Expenditureoncelebratingformalceremoniesorgivingcostlygiftsandawardso

utofNSSgrantsisnotpermissible

NSS REGISTRATION FEES

The college in authorize to collect a registration fees of Rs 10/- only per volunteers

per year from the enrolled NSS Volunteers. Out of which theRs7/ -
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pervolunteers(enrollmentXRs7/-)
byD.D/payorderdrowninfavorof‘TheFinance&AccountOfficer,Savitribaiphule Pune
University, Pune”and should be sent to NSS Program Co -ordinator, Savitribaiphule
Pune University, Pune along with theenrollmentlistasaRegistrationfees.The Balance
amount of Rs 3 /- per student (Enrollment X Rs 3/-) may be kept incollege NSS
account and use for the NSS activity purpose. This amount of Registration
feesshouldnotbeclubbedwiththeNSSGrant.TheRecordoftheRegistrationfeesshouldbe
keptseparatelyasperthePerformanoXXV
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Section -FOUR
SPECIAL CAMPING PROGRAM

GENERAL

Every Unit participating in NSS is expected to hold a Special Camping Program
.TheNSSisbasicallymeantforfirsttwoyearsofthecollegeandeveryvolunteerisexpectedt
owork in NSS for 2 years and is also to participate in Camp.Therefore, 50% of the
enrolledNSSvolunteersshouldparticipateinCamp
Therefore,oneshouldrememberthatSpecialCampingProgram
isnotonlyobligatorybutitisapartoftheNSSProgram .SpecialCampmaybeheldin:-(a)
Summer Vacation and /or(b)Diwali Vacation and/or(c) Winter

Vacation.Followingaresomeoftheguidelines:-

SELECTION OF CAMP SITE

The Camp site should be closer to town or college.So that expenses on traveling

could beminimized.

While selecting Camp Site Program Officer may seek the help of Tahasildar or
BlockDevelopment Officer(B.D.0.) of the particular Taluka and as far as possible the

activitiesshouldbelinkedupwiththedevelopmentplansofGovernment.

THE WORK/PROJECTS

The work undertaken should be of permanent nature. The construction of Kuttcha
Road

suchtypeofworkwhichislikelytogetwashedawayinrainyseasonshouldnotbeundertaken.

Emphasis should be given to complete theundertakenwork.

Many colleges give too much importance to manual work.
Once should remember that man
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ualworkismeantforteachingthestudents‘dignityoflabor’andthereforemorningsessio
nsmaybe devoted for manual work. The remaining time could be utilized for other
program s e.g.survey, group discussion, leadership developments program for the

villagers, which willgiveperfectorientationtothestudentsaboutrurallife.

Duration of the Camp : The Camp should be held for minimum 10 days.The time
spent inorientation at the college is not considered as a part of camping program

.The
campershouldspendtheir10fulldaysatcampsite,andtheyshouldstayatthecampsiteonly

Camps in slums

Campsheldinslumsareconsideredasaspecialcampprovidedtheyareheldfor07comp
letedaysandwiththepriorwrittenpermissionfromtheUniversityNSSProgram

coordinator.Thecampersneednotstayovernightinsuchcamps.
Leadership:

Since one of the objectives of the camp is to develop leadership among
thevolunteers, the management should be entrusted to the volunteers.The Camp
should beaccompanied by NSS Program Officer in case the camp is organized by a
single unitadditional Professor may allowed to accompanied a camp and the no of
Program Officermay increase by no of unit.The overcrowding of camp by professors,

office staff, peons should be avoided because it Kills the objectives of

“DevelopingLeadership "

Since the scheme is meant for the students of first 2 years maximum preference

should begiventothestudentsoffirstyearandthesecondyearofthecollege.

The ideal camps strength is 40 to 60.The camp strength as far as possible should not

exceed60(Unlessitisneededbythenatureoftheworkundertaken)

The information regarding participants of the camp should be sent to the Central

NSS Unit within 3days of starting of the camp.
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Thecampsshouldbeconductedintheadoptedvillages/slumsafteragoodamountofrappo
rt-buildingoverearlierperiodthroughsustainedwellplanneddaytodayprogram
s.Meaningfulprogram
sshouldbeundertakenthatwillbecompletedduringthecampperiod.Meresurveywillhel

pnoneunlesstheyarepre-plannedforrelatedprojects.

ThePlanningforcampingshouldbedonewellinadvanceandcleanandtidyarrangemen
tsshould be made for the stay of the campers. Special arrangements should be

made for thewomen-campers.

Dailydiariesshouldbewrittenbyallthecampersafewsuccessafailurestoriesinbriefshoul
dbe appended to the Report and that a neatly written report should be sent to the

Universitywithinaweekoftheclosureofthecamp.

Utmost economy should be observed by:by:

Planning in advance for every detail.

Avoiding large number of lectures/talks on NSS subject to orient the Campers.This is
not astate to orient them but it is meant for development oftheir acquired
knowledge, skills andtalent for the benefit of the masses.Orientation is a phase that
should be completed within amonth of the beginning of the year.Students leadership

program are also intended toreinforcetheimplementation.

Restrictinginviteddignitariestoabare-

minimumtoavoidupsettingoftheschedules.Running the mess by the batches of
students, in turn, under supervision of an
experiencedcook.Afterallthisistheopportunitytomakethecamperslearneverythingabo

utthecamp.

Running of Public Announcement System and of cine-songs or records is strictly

prohibitedunlessitispartoftheprogram .
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Avoidflower/garlandsatmeetings.Thiscanbereplacedbyothercourtesies.
Only action photographs should be taken some photograph should be sent to
University NSSCellwithreportandsomemaybekeptincollegesNSSCellforrecord.

Brief the volunteers on organising meetings, introducing the visitors, introductory

and thanksgivingspeeches.
Planfollow-upprogram toimplementitinthepost-campperiod.

Cultural program ought to be trimmed and well-tailored ending into a prayer-
meeting and lights off by10-00P.M.-
aperfectsilenceexceptforthePatrol’smovementandsignalingtillthenextdaybreakat5.0

0A.M.witharising-call.

Twovolunteersbyrotationshould begivenajobofnightpatrolling. = Smoking, Drinking,

Alcohols, Wearing any indecent dress at a work site andswimming isstrictlyprohibited.
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ACCOUNTS

Aintimationofthecampshouldbegivenbycollegeatleastonemonthinadvancewithoutthi
sintimation the college will not be consider eligible for grant the intimation should

includeintentionofCampputativeperiod,etc.

Arequisitionforclaimingtheadvancegrantshouldbesenttothisofficeatleastonemonthin
advance. No advance grant will be given after the camp is over.In such case the
collegesshouldsubmitAuditedStatementofAccountsandonlyre-

imbursementwillbegiven.
Details of the items to be included under the different heads.

Foods:-Costoffooditemi.e.rice, Wheat,Sugar, TeaandMilk,CostofCoal,Fire -
wood,KerosineandEdibleOils,etc.Costofvegetableetc.andpaymenttotheCooksandServan

ts.

Travel:-
FromCollegetocampsiteandbackandtravelinconnectionwithpurchasesofcamprequirem

ents.

Accommodation:-

CostofCandles,Lamps,Bulbs,etc.Rent/CostofTent,Tat,Dari,Bamboo,HireofUtensils etc.

Misc.Expenses:- CostofMedicine,Prizestovillagersetc.

N.B.:-AllthecampvouchersshouldberetainedbytheNSSUnitoftherespectivecolleges.
The camp accounts should be audited by a Chartered Accountant and Statement of
accountwith utilization certificate should be sent in the prescribed profroma
showing the above
itemsofexpenditureseparatelyundereachheadandsignedbyhimovertherubberstampo

fhisfirmattheplaceprovidedforthepurpose.

TheabovestatementshouldbeaccompaniedbyProformai.e.thebriefreportoftheactivitie
sconducted during the camp and list of participants of the camp which includes list
of studentsparticipants, non-students youth (subject of maximum of 10% of students

participants andteachers (maximum 2), duly signed by the NSS Program Officer and
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the Principal of thecollegeattheplaceprovidedforthepurpose.
OnlyOriginalandDuplicatecopyofeachstatementshouldbeforwarded toNSSCell.

Participationofnon-
studentsyouthandteachersisallowedforthegrantpurpose, however,thestrength of
non-students youth should n exceed 10% of students and number of

teachersparticipantsshouldnotexceed?2.

Thenamesofnon-studentsyouthandteachersshouldbementionedinthelistofparticipants.
Ifcollegeconductsmorethanonecampordifferentcampsareheldbydifferentunits,separa

terequisitionandauditedstatementofaccountsshouldbesubmittedforeverycamp /unit.

The unspent balances, if any, remaining out of advance paid by the University should
berefundedalongwiththeauditedstatementofaccountsandthechequeshouldbedrawni

nfavorof“Finance&AccountsOfficer,SavitribaiPhule Pune University, Pune”.

Any expenditure incurred for selection of camp site should be charged under NSS

normalactivitiesanddebitedtoconveyancecharges.

The equipment, if any, out of the prescribed list that could be required for the
purpose
ofSpecialCampcouldbepurchasedoutofNormalNSSgrantprovidedtothecollege.

In any survey is undertaken during camp period, cost of printing of questionnaire

should becharged to the Normal NSS account activities Fund and should be debited

to Program DevelopmentAccounts.

The care should be taken to see that Special Camp expenditure do not exceed the

admissiblelimit i.e., Rs. 300/- per camper for rural camp of 07 days or Rs. 120/-per

camper for urban camp of 07 days duration which should cover at least 8working hours

per day at the campsite.
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DOCUMENTS MUST BE ATTACHED WITH ACCOUNTS

a. -Regular NSS Audited Statement
-AuditedStatementMarathiForm(v)

-UtilizationCertificate
-Briefreportoftheactivities
-Purchaseoflnventoriesduringtheyear

-DeadStock

Enrollmentlist(XeroxofthelistsubmittedtoNSSCellwithattestedbyPrinc
ipal
-120HoursList.(XeroxofthecertifiedlistattestedbyPrincipal)
b. -Special Camping Program Audited Statement
- AuditedStatementMarathiForm
- UtilizationCertificate
- BriefReport

- AttendanceoftheParticipants
(Mustbesignatureof07daysincludingtheStudents,Non-Students&
NSS Program Officer)

< AlltheXeroxcopiesmustbeattestedbythecollegePrincipal.
% AuditedStatementshouldbesubmittedinduplicate.
% LastdateofthesubmittedofAuditedStatement
e RegularNSSAuditedStatement-30thMarchofrespectiveyear
e SpecialCamp -WithinOneMonthofthecompletion

ofcampor30thMarchwhichisearl

ier.
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WHAT IS EVALUATION?

Thetermevaluationsignifiesanattempttoknowhowfarlagiveneffortorprojec
thasachieved its objectives.All evaluation activity is therefore, in the
nature of a positiveservice and not fault finding. As such, evaluation
should end with an indication of
thewaysandmeans of bringing about better results from the operation of the
program .Self- evaluationiscarriedoutbytheindividualorunittomeasureone’s

own effective ness.

OBJECTIVES AND PURPOSES OF EVALUATION OF NSS UNITS

TheobjectivesofevaluationofNSSunitsareto:-

1.

Section -FIVE
EVALUTION

enable the NSS student volunteers and teachers to examine
theobjectives of theirNSS Unit critically; make clear the purposes and

examine the entire program andactivitiesinthetermsoftheirobjectives;

helpthemtodeterminehowfartheirplanshaveprogressedandtowhatexte
nttheirobjectives have been achieved so that they may gain confidence,

satisfaction andthebaseforfurtherimprovement;
helpinunderstandingthefactorswhichmakeforproperselectionofprojects;

provideameansfortestingthemethods,approachesandtechniquesusedin

theprogram s;

helpstudent-
volunteersandteachersdefinetheobjectivesintermsofwhattheycanactua

llyaccomplish;
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6. assesstheeducationandotherbenefitsderivedbythestudentvolunteers;
7. assessthebenefitaccruingtothecommunity-tangibleandintangibleand

8. appraisetheeffectivenessoforganization,administrativeandsupervisorypro

cedureadoptedintheprogram .

TheProgram
Officershouldundertakeevaluationattheendoftheyear.Proformaforsubmittingreportto

thisofficearegivenherewith.

Followingarethelastdateforsubmittingreports:-

YearlyEvaluationReport --30tJune,everyyear.

HalfYearlyReport --31stOctober,everyyear.

QuarterlyReport --endofJune/Sept./Dec./March
SUPERVISION

The traditional concept of supervision has undergone sea changes. Earlier,
thesupervisors, visits were considered as an occasion to find faults only.At present,
thesupervisingofficersareexpectedtotakestockofthesituationonthewhole,adviseandg

uidetheProgram OfficersandNSSUnitsforfurtheringtheNSSactivities.

MONITORING

To ensure proper growth and development of NSS, it is very essential tomonitor the
progress of activities in the field. Proper monitor ensure that necessary
correctivemeasures are initiated at appropriate time and at appropriate level to
correct any damage bywrong decisions or negligence at all levels.Monitoring also
helps to keep as watch onachievement of targets and appraise the plans and projects

in the light of actual experience inthefield.

TheNSSprogram

canbemonitoredconstantlythroughfieldvisitsandmeetingthekeyfunctionariesandperi
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odicalreports.Thefieldvisitshavetobediscussedwiththeheadofinstitutions in details. It
will be in the interest of NSS Program if each visit is made

usefulkeepinginviewthebasicaimsofNSS.

REPORTING

Thereportingsystemisaimedatprovidingnecessaryfeed-backaboutthefieldto the head
of administration regularly. Such feed-back enables the head of administration
tokeep a watch over the execution of plans and ensure necessary reme dial actions be

taken toachievethetargetsallottedtothem.

Reports at College Level

(@)  The colleges will submit a quarterly report of activities to the NSS
Program coordinator of the university/+2 councils concerned.
Quarterly reports will besubmitted within 15 days after the end of
the every quarter.These reportsshouldreachtheNSSProgram

Coordinatorby15tQctober,15t%]anuaryand15tApriland15t]uly.

(b)  ThecollegeswillintimatetheNSSProgram
Coordinatorregardingthedates,venueandnumberofNSSvolunteerspar
ticipatinginspecialcampingprogram s. This information should
reach the NSS Program
Coordinator,NSSRegionalCentre,StateLiaisonOfficerandCoordinator
(Trg.)TORC/TOC15 days ahead of the date of commencement of the
camp (s). On the 3r day ofthe camp, the Program Officer shall

inform the Program Coordinatorabouttheactualnumberofcampers.

(c) AfterthecampsareovertheNSSProgram

OfficerwillsubmitareporttotheNSSProgram Coordinator
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(d)

(e)

regardingtheparticipationinthecamp,completion of the projects and

financial expenditure as prescribed by theProgram Coordinator.

If any special project is undertaken by the NSS units(s), complete
report of theproject should be sent to the NSS Program

Coordinator, Regional Center,StateLiaisonOfficer
andTORC/TOCfortheirinformation.

TheNSSProgram Coordinators

willprovidetheNSSunitswiththepreform on which the quarterly
report of regular activities and the
reportsregardingspecialcampsaretobefurnishedtohim/herbytheNS

Sunits.

SECTION - SIX LIST OF ACTIVITY

List of Activi
Sr.No v
Plantation:
1
5 BloodDonation:
3 Health/Eye/ImmunizationCamps:No.ofCampsorganized
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AwarenessPrograms/Rallies/CampaignsOrganized:a)AIDS/Healthrelated A

wareness

b)EnvironmentAwareness

c)OtherAwarenessprogram

(i)No.ofCleanlinessActivitiesOrganizedunder

SwachhaBharatAbhiyan-

ContributiontoUjjwalaYojna

e PradhanMantriJandhanYojna

e PradhanMantriJeevanBimaYojna

e Awarenessonrenewableenergy

e Workondigitalliteracy

e WorkonCashlessIndia

e (OtherAwarenessprogram

POCSOACct2012

GenderSensitization

PersonswithDisability

PlasticFree

10

AdultLiteracy

11

GreenVillage

Reference And Sources :

National Service Scheme website (https://nss.gov.in)
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HIGHLIGHTS A

® NAACreaccredited ('A+' Grade) for third cycle.
e Qualified and experienced teachers, eminent scientists and scholar academicians are visiting faculty State-of-Arts,
sophistically furnished, air conditioned computer laboratories.
e (Campus Networking, Internet cafe, Wi-Fi compability.
e Well equipped science laboratories, English language laboratory, Commerce laboratory, Central Facility Centre for
research.
® AUnique library with collection over 1,19,976 books, N/I Journals, AV materials and specious reading rooms.
Aplay ground, 400 m. running track, separate courts for indoor and outdoor games and well equipped gymnasium hall.
Separate hostel with high class residential facilities.
Ahost of most prestigious and famous 'Moropant elocution and debate competition.'
Centre for Innovative and Applied Research (CIAR). e Placementcell.
Eco friendly college campus with Botanical Garden, Cafeteria. ® Earn and Learn Scheme.
Auditorium and Advanced A / V Seminar Hall. ® Competitive examination guidance.
Govt., University and other scholarship and freeships for ® Student’s Co-operative Consumer Store.
meritorious and deserving students. ® Digital office administration.
National Cadet Corp (N.C.C.), National Service Scheme (N.S.S.). e 'Anekant' Miscellany.
Personality development workshops. e Karmveer Bhaurao Patil Elocution Competition.
[ J
[ J
[ J
[ J

Centre for Oriental Studies. MoU with national & international institutions.
Research centers for Ph. D. programme. TCC Chronicle, a quarterly newsletter.
Anekant: Journal of Humanities & Social Sciences. Centre for Foreign Language Studies.

Largest Acoustic Television studio. COC/ COP / Add-on Courses.

Credit system evaluation.

Certificate courses for skill development.

Semester system pattern.
Police outpost in the campus.

Tuljaram Chaturchand College of Arts, Science &
Commerce, Baramati
Empowered Autonomous

Baramati 413 102, Dist. Pune, Maharashtra, India. Tel. (02112) 222405, Telefax : (02112) 222728
Email : principal@tccollege.org / principal.tccollege@gmail.com Website : www.tccollege.org




	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52

