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CRITERION VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.2.3 Implementation of egovernance in areas of operation:
A) Administration:
1) Online Admission Process

The admission procedure for all courses is conducted online through-tioeise
developed software by the faculty member of our college. The username and password is
provided in the prospectus i.e. made available from the collegperative store. By using
the username and password students can take admission independently as well as the facility
for filling in the form to students in the collegeemises during the admission tinTée flow
chart of detailed process is also diged on the college website and notice boards. The
support system is also provided to needy one. The guidelines for admission procedure are

explained in the prospectus.

a) Admission process :
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Online Admission Procedure

+ Read the prospectus very carefully provided on the college website. (Subject combination, Fees, Credit Structure, Rules and
Regulations etc.)
+  Read the admission related Notices carefully on the college website,
*+ Visitthe college website~ www.tccollege.org
+ Clickon Online Admission
*  Readthe notices and schedule carcfully Notice & Schedule
*+ Select Admission Form Tab
* Clickon Senior College Application Form
+ Ifyouare regular student fill in the information as per on previous year Identity Card and click on
verify information  button.
+ Ifyouare fresher or repeater student fill up your Personal details and Click here to apply button.
+  Enter your information carcfully in the form. Once the form is submitted you cannot modify.
+ Submit the form
* After form subs you will get the fee challan details on the screen as well as on your mobile number as on the form.

+  Pay feesby using given challan number

*  Aftersuccessful payment, download the application form from the website.

+ After regular opening of the college, you have to submit print out of application form and Xerox copies of Mark-sheet, Leaving
Certificate/Transfer Centificate, Migration Certificate, Cast Certificate, Domicile Certificate, Bank Passbook, Adhar Card, ID Size Photo
ele.

* Youwill get roll number and identity card after regular opening of the college.
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https://assessmentonline.naac.gov.in/public/index.php/hei/aqar_prepare/14798?part=2#24

b) The admission portal :
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2) Leave Management Software:

College usesoftware forthe leave record of faculty and staff helps to keep up the
record of all faculty and staff. The individual record can be procured as per the requirement
and the same is shared with the concerned person. The tentatieé furectioning of the
software is explained in the following chart

a) Home Page :

o Leave Management System | = o [
Master Entry  Leave Entry Reports  Exit
Select Leave Master Year For Teaching Staff ]19) 15/06/2022 to l4[06[2023j Set
Select Leave Master Year For Non-Teaching Staff ]18) 01/01/2022 to 31/12/2022 lJ Year
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b) Master Entry Form

L Leave Management System - |d| x

Leave Entry Reports  Exit

Select Leave Master Year For Teaching Staff ‘13) 15/06/2022 to 14/06/2023 J Set i
Select Leave Master Year For Non-Teaching Staff ‘13) 01/01/2022 to 31/12/2022 J Year
.

Master Entry Form

Master Entry Forrﬂ

~Enter Employee Info

Bio.code [ Staff Type = Teaching ¢ Nan-Teaching
Name | Faculty (= Senior © Junior NA
Department | Type ( Grant © NonGrant
~Operations:
Clear | Save | Back |
Update | Detete |  Exit |
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o Leave Management System -|@ x
Leove by Repors i
Select Leave Master Year For Teaching Staff IIS) 15/06/2022 to 14/06/2023 j Set .
Select Leave Master Year For Non-Teaching Staff |18) 01/01/2022 1o 31[12&022j Year
‘Master Entry ForIﬁ
—Enter Empl Info
Bio. code 17§ Staff Type * Teaching " Non-Teaching
Name I.ladhav Gautam Shahuraje Faculty  Senior © Junior  C NA
De [Physi i Type (& Grant " NonGrant
~Op
Clear | Save | Back |
Update | Delete | Exit |
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c) Leave Entry Form
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Leave Entry Form

~Enter Employee Info

-0
Bio. code 176 I Search by Name Staff Type |Tea|:l|ing
Name |.ladl|a|r Gautam Shahuraje Faculty |Senior
[Physical E i Type [Grant

Q
g

~Leave Eniry
Appli. Date  [21/ Jul /20.~| Leave Type [<Select <] L joyed =0
CHDuty & EamCH ¢ Issue CL Leave Date [21/ Jul 2022 -] Update
Date From [21/ Jul /202 ~|To [21/ Jul /202 -] Mo.ofDays 1 I~ Half Day Leave

Delete

Reason | Remark |Sanctioned ~

Back
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Exit
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d) Reports

S baewseRepor
Datewise All Employee Report

@ Teaching Staff Non-Teaching Staff 18/ Jul 2022 ~

Show | Back | Exit |

S G B@Eale « » on 0 N E - SAP ORYSTAL REPORTS®
Sr. | Bio.ID| Staff Name From Dt To Dt |Days |Type Reason [Count
Junior Grant = 2
1 | 316 [Shi.M.RParishwad 18-Jul | 18-Jul | 1.00 | CL |Perosnal work 10
2 | 317 |Shn.S.A Part 18 -Jul | 18-Jul | 1.00 | CL |Perosnal work 10

Junior NonGrai= 1

3 | 3149 |Shri B.V.Gaikwad 18-Jul | 18-Jul | 1.00 | CL |Perosnal work 20
Senior Grant = 7
4 | 106 [Kakade Vikas Chintaman 18 -Jul [ 18-Jul | 1.00 | CL |Perosnal work 20
5 | 113 [Tome Bhimrao Ramchandra | 18 - Jul | 18-Jul | 1.00 | CL |Perosnal work 10
6 | 114 [Dudhe Maharudra Atmaram | 18 - Jul [ 18-Jul | 1.00 | CL |Perosnal work 30
7 115 [Gandhi Ravikimamrut Ratanl| 18 - Jul | 18-Jul | 1.00 | CL [Perosnal work 10
8 | 145 |Sarawade Pradip Rdevappa| 18- Jul | 18-Jul | 1.00 | CL |Perosnal work 10
9 | 178 [Jadhav Gautam Shahuraje | 14 -Jul [ 20-Jul | 7.00 | DL [Level -1 Course for Korfball Coaches &| 7.0

[Referees at Jaipur
10 | 186 |Prof S B Dophalapurkar 18 -Jul [ 19-Jul | 200 | CL |Perosnal work 20

Senior NonGrai= 1

1 | 2115 |RautS. M 11-Jul | 30-Jul |20.00| DL |PGCTE From EFLU Unicersity 200
Hyderabad Course work and Contact
P 18
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